PART | DEPARTMENT OF PERESONNEL SERVI CES 17. 844
STATE OF HAWAI

Cl ass Specifications
for the C ass:

CHI EF | NVESTI GATOR

Duties Summary:

Pl ans, organi zes and directs a programfor the conduct of
confidential investigations for the Attorney General’s office
dealing with crinme, subversive activities and public enpl oyees
and officers; and perfornms other related duties as assigned.

Di stingui shing Characteristics:

This class reflects responsibility for planning, organizing
and directing the investigations programof the Attorney General
which is concerned with the conduct of special investigations
dealing with confidential matters such as crine, subversive
activities, personnel, malfeasance and other sensitive matters
and personally directing or conducting investigations of a
conpl ex or highly sensitive nature. The work includes
responsibility for keeping the Attorney General abreast of
matters dealing with the welfare and safety of the governnment and
its institutions and organi zed crine figures and activities;
provi di ng advi ce, assistance and consultation to the security
forces of the various State institutions as requested; and
pronoting the devel opnent and training of security personnel of
the various State institutions, as requested; and as assigned,
pl anni ng and coordi nati ng special enforcenment or security
proj ects.

The position in the class reports to the Attorney Ceneral
and the work is performed under general supervision. Extensive
personal contacts with crimnal justice system personnel and
i nvestigators of federal, county and other State agencies include
t he exchange of information and the coordination of joint
activities. The work also includes responsibility for preparing
adm ni strative docunents such as the budget and expenditure and
program plans and assisting the Attorney General in testifying
before |l egislative commttees in support of the program

Exanpl es of Duti es:

Pl ans, organi zes and directs a programfor the conduct of
special investigations for the Ofice of the Attorney General;
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assists the Attorney CGeneral in testifying before |egislative
committees in support of the program reviews and eval uates work
reports and activities of subordinates and gives gui dance as
required; discusses with and nmakes reconmmendati ons regardi ng the
prosecution of civil and crimnal offenses to the Attorney
CGeneral ; conducts conferences and staff nmeetings to review
operations and procedures; reviews, analyzes and eval uates
acconpl i shnents of the program and devel ops plans for future
operations and i nprovenents; establishes internal operating
procedures; keeps abreast of new investigative techniques and
equi pnent and plans and i nplenents in-service training;

coordi nates activities with the Medicaid Fraud unit; as
request ed, analyzes and evaluates or directs the anal ysis and
eval uation of security operations for various State facilities
and recomrends i nprovenents; as requested, devel ops and

i npl enents training for staff of other investigative or

enf orcenment agencies of the State and their security forces;
mai nt ai ns cooperative relationships and neets with officials of
ot her | aw enforcenent agencies to exchange information or

coordi nate operations; keeps abreast of new investigation and | aw
enforcenent techni ques and equi pnent; assigns personnel and
oversees special security efforts for the Governor, his i medi ate
famly or other governnmental officials to supplenent norna
security arrangenments (e.g., in the event of threats, etc.); as
assi gned, plans and organi zes or coordi nates speci al enforcenent
efforts (e.g., establishment of teans to handle arnmed threats to
State governnent offices or for survey of State |ands for
identification of crimnal activities); evaluates, devel ops and
mai ntai ns statew de plans for the security of governnenta

of fices and personnel in emergencies; reviews operational reports
and statistics and determ nes the need for and inplenents or
recomends programor priority changes, increased resource needs
for staff, equipnment, personnel and other operating expenditures;
recommends appropriate personnel actions; determ nes work
schedul es; personally performs or directs sensitive and/or
conpl ex investigations; wites specifications for the performance
of investigations under contract, reconmends the selection of
contractors, evaluates conpleted work and recommends the

aut hori zation of paynments; prepares reports and correspondence;
and testifies in court as required.

Know edge and Abilities Required:

Know edge of: Soci al sciences, police science, report
witing; principles and practices of investigation; court
procedures; rules of evidence; bases of human behavi or;
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i nterview ng nmethods and techni ques; functions of governnental
agenci es of the various jurisdictions; organization and

coordi nation of investigational activities; and principles and
practices of supervision.

Ability to: Plan, organize and direct a program of
investigation for the Attorney General dealing with conplex and
sensitive matters; deal effectively with the public, subordinates
and others; wite clear and concise reports; interpret |aws,
rul es and regul ati ons; anal yze and sol ve | aw enf orcenent
probl ens; secure, evaluate and anal yze data and i nfornmation;
prepare case records; understand human behavior; instruct and
advi se others in the performance of investigative tasks; and
anal yze security requirenments for governnental facilities.

This is an anendnment to the specification for the class CH EF
| NVESTI GATOR approved on Novenber 3, 1982.

DATE APPROVED: 11/ 23/82 /S/ Cenment L. Kamalu
for DONALD BOTELHO
Di rector or Personnel Services




